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T R AV E L L I N G  A L L O W A NC E  B I L L  F OR  T O U R  

     
Not e:  -  This bi l l  should  be prepared  in dupl icate –  One for  payment  and  the other  as 

office copy.  

 
P AR T  A  –  ( T O  B E  F I LL E D  B Y  T H E  G O V E R NM E NT  S E RV A N T )  

 
1 .  Na m e     :   
 

2 .  De s i g n a t i on    :   
 

3 .  P a y     :   
 

4 .  He ad q u ar t e r s   :  
 
 

5 .      De t a i l  a n d  p u r p o s e  o f  j ou r n e y  ( A )  p e r f or m ed  
 

D e p a r t u r e  A r r i v a l   
M o d e  o f  t r a v e l  
a n d  c l a s s  o f  
a c c o m m o d a t i o n  

 
F a r e  p a i d   

D i s t a n c e  
i n  K m s .  
f o r  r o a d  
m i l e a g e  

 
D u r a t i o n  o f  
h a l f   

P u r p o s e  
o f  
j o u r n e y  

 
D a t e  
a n d  
T i m e  

 
F o r m  

 
D a t e  
a n d  
T i m e  

 
To  

 
R s .  

 
P .  

 
D a y s  

 
H r s .  

           
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
6 .  M od e  o f  j o u r n e y:  -  
( i )  A i r  

( a )  E x c h a n g e  vo u ch er  a r r a n g e d  b y  o f f i c e    Yes/No 
(b )  Ti c k e t / E xc h a n g e  vo u c h e r  a r r a n g ed  b y  



 
 
 
 
 
 
 
 
( i i )  R ai l  

(A )  Wh et h er  t r a ve l ed  b y  M ai l / E x pr es s / Or d i n ar y  t r a i n ?      Yes/No 
(B )  Wh et h er  r e t u rn  t i c k e t  a v a i l a b l e ?    
(C )  I f  a v a i l a b l e ,  w h e t h e r  r e t u r n  t i c k e t  pu r c h a s e d ?  If  n o t  s t a t e  r e as on s .   

 
(iii)  Road 

M od e o f  c o n ve ya n c e  u s ed  i . e . b y  G o vt .  t r a n s p or t / b y  
Ta k i n g  a  t a x i ,  s i n g l e  s e a d  i n  a  b u s  or  o t h e r  pu bl i c   
c o n ve ya n c e / b y  sh ar i n g  w i t h  an ot h e r  G o vt .  s e r v an t  
i n  ca r  b e l on g i n g  t o  h i m or  t o  a  t h i r d  pe r s o n  t o  b e .  

 

7.  Date of absence from place of halt on account of: - 
    (b) Not being actually in camp on Sunday and holidays 
 

8.   Dates on which free board and/ or lodging provided by  
    t h e  s t a t e  or  a n y  o r g a n i z a t i on  f i n an c ed  b y  S t a t e  fu n d s :  -   
    (a) B o ar d  o n l y  
    (b) L o d g i n g  o n l y 
    (c) B oa r d  an d  l od gi n g  
 
9.   P ar t i cu l a r  t o  b e  fu r n i s h e d  a l on gw i t h  h o t e l  r ec e i p t  e t c .  i n  ca s e s  w h e r e  h i g h er  r a t e  
o f      
    D . A .  i s  c l a i me d  f o r  s t a y  i n  h o t e l  o t h er  e s t a b l i s h m en t  pr o v i d i n g  b o a r d  an d  / or    
    l od g i n g  a t  s c h e d u l ed  t a r r i f s  –   
 
P er i o d  o f  s t a y   

N a m e  o f  t h e  h ot e l  
 
D a i l y  r a t e  o f  
l o d gi n g  c h ar g e d  

 
To t a l  a m ou n t  
p a i d  

F r o m  To  

     
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 
 
 
10.   P ar t i c u l a r s  o f  j ou rn e y  ( s )  f or  w h i c h  h i g h e r  c l as s  o f  a c c o mm o d at i o n  t h a n  t h e  on e  
t o   
      wh i ch  t h e  G o ve rn me n t  s e r v a n t  i s  en t i t l e d  w a s  u s e d .  
 
Da t e  Na m e o f  P l a ce  M o d e  o f  

c o n ve ya n c e  u s e d  
C l a s s  t o  
w h i ch  
e n t i t l e d  

C l as s  t o  
w h i c h  
t r a v e l e d  

F ar e  o f  t h e  
en t i t l e d  c l as s  
R s            P  

F r o m  T o  

 
 
 
 
 
 
 
 
 

      
 
 
 
 
 
 
 
 
 
 
 
 

 
I f  t h e  j ou r n e y  ( s )  b y  h i gh er  c l as s  a c c o m m o d a t i o n  h as  b e e n  pr e fo r m e d  w i t h  t h e  
a p p r o va l  o f  t h e  c o mp e t e n t  a u t h o r i t y  N o  an d  d a t e  o f  t h e  s a n c t i o n  m a y  b e  q u o t ed   
 
1 1 .  D e t a i l s  o f  j ou rn e y  ( s )  p e r f o r m e d  b y  r o ad  be t we e n  p l a c e s  c on n e c t e d  b y  r a i l  
  
Da t e  Na m e o f  P l a c e  F ar e  p a i d  

 Rs        F r o m  To  
  

 
 
 
 
 
 
 
 
 
 
 

  

 
1 2 .  A m o u n t  o f  T. A .  a d va n c e .  I f  an y  d r a w n .  
      
C er t i f i e d  t h a t  t h e  i n f o r m at i o n  a s  g i v e n  a b o v e ,  i s  t r u e ,  t h e  b o ss  o f  m y k n ow l e d ge  
an d  be l i e f .  
 
 
 
 
 
 
Da t e              S i gn a t u r e  o f  t h e  Go vt .  S e r va n t  
 
 
 
 
 
 
 
 



 
 
 

P A R T  B  (T O  B E  F I L L E D I N  T H E  B I L L  S E C T I O N )  
 
1 .  Th e  n o t  en t i t l e me n t  o n  a c c ou n t  o f  t r a ve l l i n g  a l l o w a n c e  w or k s  ou t  t o  R s .  _ _ _ _ _ _  
as  d e t a i l e d  b e l ow :  
 
a )   R a i l w a y/ a i r / bu s / s t e a m e r  f a r e  R s . - - - - - - - - - - - - - - - - - - R s .   
 
b)  R o a d  mi l e a g e  f o r  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  K m s .  @ R s .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  P / K m.  
 
( c ) D ai l y a l l ow an c e   
( i )   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  D a y s   R s . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  P er  d a y  
 
( i i )  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  D a y s   R s . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  P er  d a y  
 
( i i i )  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  D a ys   R s . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  P er  d a y  
 
(d) A c t u a l  e x p en s e s       R s .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

            _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

            _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
Gr o ss  a m o u n t             _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
( c )  Le s s  a m o u n t  o f  a d va n c es  i f  an y ,  d r a wn  v i d e  vo u c h e r  N o . _ _  d a t e d _ _ _ _ _  R s .  _ _ _ _ _  
 
 
     Ne t  a m o u n t  R s . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
 
 
 
2 .  Th e  e x p e n d i t u r e  i s  d e bi t  a b l e  t o  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _    
 
 
 
In i t i a l s  o f  b i l l  c l e r k    S i gn a t u r e  o f  D r a w i n g &  d i s b u r s i n g  o f f i ce r  
 
        
 
              
          C ou n t e r s i gn  
 
 
 
 
        S i gn a t u r e  o f  C on t r o l l i n g  
Of f i c e r  
.  
 
 
P a s s ed  F or  R s .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   P a y  F o r  R s .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
HA LT &  J O UR N E Y  V E R IF IE D  



 
G o v e r n m e n t  o f  In d i a  

M i n i s t r y  o f  C o m mu n i c a t i on s  &  IT  
D e p a r t m e n t  o f  Te l e c o m mu n i ca t i on  

Te l e c o m E n g i n e er i n g  C e n t r e  
K L  B h a w a n ,  J an p a t h ,  N ew  D el h i  –  1 1 0  0 0 1  

 
 
N o.  T B F A / 1 1 3 - S S / 2 0 0 3 - T E C      Da t e d :  3 0 - 1 1 - 2 0 1 2  
 
S u b :  S p e c i m e n  s i gn a t u r e  o f  t h e  o f f i c e r s  au t h o r i z e d  t o  s i g n  p a y m e n t  au t h o r i t i e s  i n  

r es p e c t  o f  t h e  o f f i c e r s  u n d e r  a c c o u n t i n g  j u r i s d i c t i on  o f  t h e  S r . D D G,  Te l e c o m 
E n g i n e e r i n g  C e n t r e .  

 
 Th e  s p e c i me n  s i gn a t u r e  o f  S h r i  K as h i  P r a s a d ,  A . O  ( W or ks )  w as  c i r c u l a t e d  v i d e  

t h i s  o f f i c e  l e t t e r  N o .  TB F A / 1 1 3 -S S / 2 0 0 3 - T E C  d a t ed  2 7 -1 2 -2 0 1 1  t o  s i gn  a u t h o r i t i e s  
p e r t a i n i n g  t o  P P O’ s ,  D C R G s ’ ,  c o mm u t a t i on  a u t h or i t i e s  an d  G P F  F i n a l  p a y me n t .  

 
Wi t h  e f f e c t  f r o m 3 0 - 1 1 -2 0 1 2 ,  S h r i  P a r t a p  S i n g h ,  A D G (F &A )  i s  au t h o r i z e d  t o  

s i g n  t h e  au t h or i t i e s  a s  m en t i on e d  a b o v e .  Th e  s p e c i m e n  s i g n a t u r e  o f  S h r i  P ar t a p  S i n g h  
i s  f u r n i s h e d  b e l o w:  

 
S p e c i m e n  s i g n a t u r e  o f  S h r i  P a rt a p  S i ng h .  
 
 
 
 
1 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
 
 
 
 
2 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
 
 
 
 
3 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
 
 
 
 
 
S p e c i m e n  s i g n a t u r e  a t t e s t e d .  
 
 
 
         (R a j i v  K a n d p a l )  
         D i r ec t or  (F i n a n c e)  
 

C o p y t o :  
 

1 .  Al l  S r . C C A s  /  C C A s .  
2 .  Al l  D i r e c t o r s  /  D ep u t y  D i r e ct or s  o f  A c c o u n t s  of  P os t a l  A c c ou n t s .  
3 .  Ac c o u n t s  Of f i c e r  (C a s h) ,  T E C ,  N e w D el h i .  
4 .  Of f i c e  c o p y.  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
       Rs . 1 4 1 6 / -                Rs . 1 4 1 6 / -   
 
(R s .  O n e  t h ou s a n d  _ _ _ _ _ _ _ _ _ _ _ _ * _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 _ _ _ _ _ _ _ _ _ _ *_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  



 


